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FOREWORD

.

This module 1s gne of a series of 100 performance-based
teacher education {(PBTE) learning packages focusing upon
specific profegsional competencies of vocational teachers The
competencies upon which these modules are based were iden-
tified and verified through research as being important to suc-
cessful vocational teaching at both the secondary and post-
secondary levels of instruction The modules are suitable for
the preparation of teachers in all occupational &reas

Each module provides learning experiences that integrate
theory and &apptication. each culminates with cnterion” refer-
enced assessment of the teacher's performance of the spec-
ified competency The materials are designed for use by indi-
vidual or groups of teachers in training working under the
direction and withthe assistance of teachqgeducatorsacting as
resource persons, Resource persons shdtid be skilled in the
tdacher competergy being deveioped and should be thor-
oughly orniented to PBTE concepts and procedures in using
these maternals »

The design of thematenials provides considerable flexibility for
planning and cogducting performance-based preservice and
Inservice teacher preparation programs to meet a wide variety
of individual needs and interests The materials are intended for
use by universities and colleges state departments of educa-
tion, post-secondary institutions, 1ocal egucation agencies, and
others responsible for the professional”development of voca-
tional teachers Further information about the use of the mod-
ules In teacher education programs 1s contained in three re-
lated documents Student Guide to Using Performance-Based
Teacher Education Materials, Resource Person Guide to
Using Performance-Based Teacher Education Materials and
Guide to Implementation of Performance-Based Teacher
Education. N '

4

The PBTE curriculum packages are products of a sustained
research and development effort by The Center s Program for
fessional Development for Vocational Education Many in-
widuals, institutions, and agencies participated with The Cen-
ter and have made contgbutions to the systematic’ develop~
fnertt, testing, revision, and refinement of these very significant
trasning materiais Over 40 teacher educators provided input In
development of initial versions of the modules, over 2,000
teachers and 300 resource persons in 20 universities, colleges.
and- post-secondary institutrons used the matenats and pro-

vided feedback to The Center for revision and refinément

Special recognition.for major individual roles in the direction
development, coordination of testing, revision, and refinement
of these materials 1s exjended to the foliowing program staff
James B Hamilton, Program Director, Robert E Norton, As-

"1 » -

sociate Program Director, Glen E Fardig, Specialist, Lois Har-
rington, Program Assistant, and Karen Quinn, Program Assis-
tant Recognition s also extended to Krnisty Ross, Technical
Assistant, Joan Jones, Technical Assistant, and Jean Wjsen-
baugh, Artist for their contributions to the final refinem#nt of
the materials Contributions made by former program staff to-
ward developmental versions of these materials are also ac
knowledged Calvin J Cotrell directed the vocational teacher
competency research studies upon which these modules are
based and also directed the currniculum development effort
from 1971-1972 Curtis R Finch provided leadership for the
program from 1972-1974

Appreciation 1s also extended to all those outside The Center
(consultants, field site coordinators, teacher educators,
teachers, and others) who contributed so generously in variou
phases of the total effort Early versions of the materials wer
developed by The Center in Cooperation with the vocational
teacher education faculties at Oregon State University and at
the University of Missouri-Columbia Preliminary testing of the
materials was conducted at Oregon State University, Temple
University, and University of Missoun-Columbia

Foliowing preliminary testing, major revision of ali materials
was performed by Center Staff with the assistance of numerous
consultants and visiting scholars from throughout the country

Advanced testing of the materiais was carried out with assis-
tance of the vocational feacher educators and students of Cen-
tral Washington State College, Colorado State University. Ferris
State;College, Michigan, Florida State University. Holland Col-
lege, PE |, Canada, Oklahoma State University. Rutgers Uni-
vers)ty. State University Coltege at Buffalo, Tempie University,
Uniyersity of Arizona, University of Michigan-Flint, University of
Minnesota-Twin Cities, Universrty of Nebraska-Lincoin. Univer-
sty of Northern Colorado, University of Pittsburgh, University
of Tennessee. University of Vermont. and Utah State University

The Center i1s grateful to the National Institute of Education for
sponsorship of this PBTE curriculum development effort from
1972 through its completion Appreciation is extended to the
Bureau of Occupational and Adult Education of the U S Office
of Education for their sponsorship of training and advanced
testing of the matenals at 10 sites under provisions of EPDA
Part £ Sectiom 553 Recogntion ¢f funding support of the

" gdvanced testing effort 1s also extended to Ferns State College,

Holiand College, Temple Umvers:ty,\and the Unwersity of
Michigan-Fhint .

t Robert £ Taylor
. Director
The Center for Vocatiopal Education
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THE CENTER FOR VOCATIONAL EDUCATION
The fmE S aie mams 80 tenny R ag (olmean Ohe €)1€

The Center for Vocationai Educations mission 1s to
increase the ability of diverse agencies institutions. and
organizations to solve educational problems relating to
individual career ptanning and preparation The Center
fulfills 1ts mission by

« Generating knowledge through research

« Developing educational programs and products

» Evaluating individual program needs and autcomes

« Installing educational programs and products

« Operating information systems and services \

« Conducting leadegship development and training
programs

. AA
VIM

AMERICAN ASSOCIATION  ~
FOR VOCATIONAL
INSTRUCTIONAL MATERIALS +

Engineering Center
Athens, Georgia 30602

The American Association for Vocational Instryotional
Materiais (AAVIM) 1s an interstate organization of unwer-
sities, colleges and divisions of vocational education de-
voted to the improvement of teaching through better in-
formation and teaching aids Y




INTRODUCTION

2

"An ounce of prevention i1s worth a paund of
cure” 1s an old saying that applies to safety As a
vocational teacher, you must be constantly aware
of correctsafety practices You mustbe diligentin
your supervision of students assigned to hazard-
ous equipment In your classroom or laboratory
Preventing (njury i1s your personal and profes-
sional respongsibility

PO IR 0k & S
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But. you must be prepared far the unexpected
What would you do If a student caught his her

hand in a metal lathe ? What if one of your students
fell and was knocked unconsuous’? Could you act
quickly and reliably in an emergency? The few
minutes while you wait for a doctor or ambulance
could be critica! to a student who 1s mjured

Each state and each Iocal schooi district has
laws and regulations governing theadmimstration
of first aid by non-medical personnel You should
be weft aware‘of these regulations as they apply to
your function'in administering first aid to your stu-
dents Thefirstard procedures thatyou ‘establish in

£your vocational progtam should be structured
around these regulations ds they relate to policies
n your school .

This module I1s des|gned to he1p yod establish
and maintain a procedure for attending to the first
aid needs of your students It 1s not a course In
medicine or first ard but 1t will help you get ac-
quainted with the basics of first aid In order to be
adequately prepared to provide for the first aid
needs of your students. you should takethis mod-~
ule in conjunction with a course in first aid care

),

Y
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ABOUT THIS MODULE

Ob]ectives

achieg perf
(Expsrience 1y

Enabling Objectwes.

1. After completing the required reading, demonstrate
,knowledge of the steps involved in, and the proce-
dures for, providing for the firstaid needs of students
(tearning Experigence I}

After reviéwing state and iocal policies regarding the
- administration of first aid 1n the school eny;onment,
develop a plan for providing for the first aid needs of
students in your occupational speciaity (Learning
Experience 1)
Given case situations describing student injuries,
outhne the steps to foliow 1n providing emergency
treatment for each situation described (Learning Ex-
perience /1)

Resources

A list of the outside resources which supplement those
contained within the modute follows Check with your
resource person (1) to determine the availability and the
location of these resources, (2) to locate additional ref-
erences In your occupational specialty, and (3) to get
assistance in setting up activities with peers or observa-
tions of skilied teachers, if necessary Your resource
person may also be contacted if you have any difficulty
with directions. or In assessing.your. progress at any
time

X

Learning Experience |

Required
“Reference Tihe American Red Cross Standard First
Aid and Personal Safety Garden City, NY Double-
day and.Company, Inc, 1973 -

Optional
A Red Cross first aid course that you may enroll in

~

Learning Experience I
Require

State and local laws governing the administration of
first aild by non-medical school personnel

A school administrator, principal, or nurse knowl-
edgeable about local school first aid policy with
whom you can consult

A teacher experienced 1n organizing a first aid pro-
cedure with whom you can consult
Learning Experience Il
Required . .

A resource person to evaluate your competency in
planning for emergency treatment

Learning Experience IV

Required
An actual school situation in which you can provide
for the first aid needs of students
A resource person to assess your competency in
providing for the first aid needs of students

Thig modute covers performance element number 184 from Caivin J
Cotrell et al , Model Curricula for Vocational and Technical Education
Report No v (Columbus, OH The Center for Vocatianal Education, The
Ohio State University, 1972) The 384 elements in this document form the
research base for all The Center's PBTE module deveiopment

For information about the general orgémzanon of each module, general
procedures for their use, and terminology which 18 common to ail 100
modules, see About Using The Centers PBTE Modules on the inside
back cover
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Activity

¢
\

“

_ For information describing the steps involved In organizing a first aid

procedure In a vocational program, read the following information sheet:

P

@ &

ESTABLISHING A FIRST A]D_PROCEDURE -

Your-responsibility as a vocational teacher for
attending to the first aid needs of studernts ‘is
twofold. First, you must acquire the first aid train-

ing-needed to give temporary care to sick &rn- -

jured students Every vocational teacher should
complete a ‘
first aid

course in

order to be

able to pro-

vide

emergency

help to stu-

dents and to

protect

himself/herself

legally.

The extent
of training
required X >
usually dif- .
fers from one schooksituation to another Regard-
less of the requirements of your school, however.
you need to have areasonabie level of com petente

State and Local First Aid Policy

Every school system will have a shightly different
approach to providing first aid for its.students. The
hasls for such variations can be traced, in part, to
state and/or local first aid policy. These reéula-
tions range in kind from the first aid training re-
quired for school personnel to the number of first
aid kits to be installed in the school building Thus,
an analysis of these policigs can help to establish
the extent of responsibility you will have in your
vocational program

Assume, for example, that you were to start a
new job in a school which required all teachers
who administered first ald to have a certificate.
What would you do if you did not have such a
certificate? In this.situation, you would have to
depend more on other sources to give first aid
treatmént to your students or enroll in a course
yourself R 4

The school's policy, in-this instance, makes it
clear who will. be responsible for first aid and the

amount of traini grequured.The‘refore,athorOugh
examinatron ogiate and local first aid policies can

in giving students basic temporary care This caré—«.ﬁeip you (1)determine the extent of your responsi-

ingludes such things as knowing how to keep an
injured person warm, and knowing how to apply a
tourniquet You can acquire the background you
need to have to apply temporary care by reading
the reference, Standard First Aid and Personal
Safety. You can acquire the skill you need to actu-
ally provide first aid only by completing 3 first aid
safety course

a

¢

The second responsibility, which is addressed In
this information sheet, is to organize and maintain
a first aid procedure 1n your vocational program
The first aild procedure that you eStablish must
reflect the unique needs and characteristics of
your school Since each school situation is differ-
ent, very few procedhres are standardized There-
fore, what works in another school may not work
- for your school.

"The following sections describe the steps in-
volved In establishing and maintaining a proce-
dure for attending to the firstaid needs of students

bility for first aid care, (2) establish a first aid pro-
cedure, and (3) maintain the necessary first aid
supplies and equipment

To determine your school's first aid policies, you
may wish to contact the school nurse, health ser-

wices office, principal, superintandent, etc. After

determining the scthool policies that will affect
your first aid procedure, as well as the first aid
procedure you will implement in your vocational
program, you should obtain administrative ap-
proval of your plans

Procedures for Emérgencies

In the event of serious injury or iliness in the
vocational program, you are responsible for giving
immediate attention t0 the student This responsi-
bility usually includes (1) adminmistering emer-
gency care, (2) notifying pagents and the school® *®
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administrator, and (3) transporting the student to
his/her physician In the case of adult students, a
family member needs to be notified only if the
|nd|vtdua| IS unable to do this himself/herself

Readmg sources similar to Standard First Aid
and Personal Safety and enrolling in a first aid
course will provide you with knowledge of how to
administer basic emergency care However, there
are several additionai considerations The first
consideration 1s that you may havesstudents who
might have an allergic reaction to certain first aid
procedures, or who have religious beliefs (e g,
Christian Scientists) prohibiting medical treat-
ment. You must know these facts and pian your
emergency procedures accordingly

Another consideration 1s that there are, usuaily
state and local policies to regulate the types of first
aid to be administered by school personnel These
regulations have legal implications. That s, failure
to operate within policy boundaries could result in
|ega| action by a parent against the teacher A plan
tor emergency treatmentghould, therefore, reflect,
this concern.

The second consideration In“planning emer-
gency treatmentis the firstaid preparation of other
school personnel. For example, in some school
situations, a full-time nurse Is available Every ef-
fort should be made to utilize his/her specialized
training 1n emergency situations and all other first
aitd needs. In addition, it 1s possible that other
teachers may have more Intensive training
throu prewous employmentrelated to medicine
or military service. These resource persons could
vastly improve the potential effectiveness of a first
aid program.

Each step involved in an emergency situation
requires careful preplanning Parents of secon-
dary school students, for example, should be noti-
tied as soon as possible, but care should betaken,
to avoid undue panic or excitement This can be
accomplisfed by giving parents specific detaiis,
not just @ message that "your child is sick or in-
jured "

- ‘

Aphone call to the approplr'late physician. hospi-
tal, orclinic could be delayed if telephone numbers
are caretessly dropped in out-of-the-way places in
an emergency situation, every second counts, so
you should take care to locate important phone
numbers In conspicuous places (e g . on the, first
aid kit, or on the office phone)

Most school systems have some guidelines to
determine the physician or medical facility to be

- contacted; Location of the schogl Or pargntal pre-

ferencd couid necessitate calling.one designated
medical facility, or even one physician, for all
emergencies. Whatever the case, such details
should be worked out before ctassroom orlabora-
tory activities begin You should know in advance ™
exactly where the physician'sdffice or the medical

. facilityis located, and should have mapped out the

best route to get there

Another important dimension of)your pian for
emergencies invelves purchasing and storing first
aid supples The .‘Lactprs which determine the
kindsand amounts of supplies needed are (1) state
and local first aid policies, and (2) your knowledge
of possible injuries that could occur in your area of
specialty A commercial baking program, for ex-
ample. should have supplies to treat burns, a die-
sel mechanics program should have supplies to
treat lacerations, and dn industrial electricity pro-
gram,should be prepared to treat shock

W|thout good planning, you might find yourself
with ten rolis of adhesive tape, but without the right
size gauze to treat a cut in an emergency To find
out what supplies are needed for your first ad
program, you may wish to contact your school
nurse or the college health service You may aiso
obtain this information from a first aid text, or a
first aid handbook related to your occupational
specialty.

Once appropriate supplies are obtained, 1t Is
equally important to locate them in a place which
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can be quickly and easily reached An additional
responsibility for first ad” supphes is to give
specific instruction on who will_use them. Stu-,
dents tend to get embarrassed when they have
suffered a careless Injury and will often try to ad-
minister first aid on their own First aid supplies
should not be available for this purpose Each sta-
dentshould beaware that only the teacher or other
qualified person-e.g., school nurse) is authorized
to use first aid supplies, especially in an emer-

gency situation % ,
L .
Recording and Repadrting Accidents
In vocational programs where safety I1s effec-
tively emphasized, there are usually few injuries to

- be reported, except for the occasional scratch or

minor cut. These minorinjuries often gounnoticed
and unrecorded The most common reasons for
this are that (1) students do not care to reveal that

“they were careless, and (2) teachers sometimes

take the time only to report accidents causing seri-
ous injury and consider a report of a small scratch
"busy work " However, n@ Injury should be 1g-
fiored. Even something as t,mél‘és a skinpuncture
caused by a sharp pencil Tan have serious eonse-
quences »

You should encourage students to report all ac-
cidents, major or minor, and should maintain a

-record of each Pecause (1) accurate records of

injuries can be used to iImprove safety Instruction
and hopefully reduce those accidents, (2) a full
account of injuries could be useful In the event of
later hitigation; (3) encouraging students to report
all accidents increases their safety consciousness,
ande(4) accurate reports of accidents can be given
to the National Safety Council (This organization
pubhshes. facts abqut accidents on a national
basis, and these facts can be used to 1mprove
safety instruction and thereby improve upon your
school's safety record yStudents should be made
aware that the success ogdailure of the first aid
procedure depends on their cooperationin report-
ing all accndpnts major, or minor. v

Usually, each school administration will provide
guidelines for reporting and recording injures In
your program The guidelines include specifica-
tions regarding content of each report and the
form for recording the report. The National Safety
Council can provide teachers with guidelines if
school systems do not have established proce-
dures. Sample 1 1s an example of an indwidual

accident report form. Each school may have a dif-’

ferent form to use, depending on the state and
local first aid policies anddother characterstics
unique to each situation

First Aid Instruction for Students

Successful organization and maintenance of a
firstaid procedure requires the cooperation or par-
tcipatien of many people (i.e, administrators,
physicians, parents, students, and other teachers)
Student participation is usually fostered through
carefully planned instruction.

in fact, student involvement constitutes a major
portion of the firstaid responsibiity of teachers in
vocational programs: It 1s essential that all stu-
dents become aware of each step in the first aid
procedure and their role in the execution of that
procedure. First aid emphasis in school programs,
could also help students develop an apprecnatron
for proper first aid treatment for aII kinds of in-
junes. -

A

Students should recewve instruction in how the
first aid procedure will be organized and main-
tained. The students should be instructed in the
following matters. :

e the person respdnsible for administering first

aid treatment
e thelocation ofthe firstaid kitandits contents

e the emergency first aid procedure and the

part they must play in case of personal injury
» the location of information such as important

phone numbers '
e emergency steps
After students have recewved such instruction, you
should post reminders of important steps around
your vocational facility. ;

\

Any emergency procedure you develop should -
intlude plans for continued supervision of other,
stugents in the class while you are attending to the
injured student, notifying parents, arranging for
any additional carerequired, etc Forexample, you
may appoint a student to aut@matically organize
students in another area of the room if an emer- °
gency occurs. Thus, Instructing students In the
emergency first aid procedure should 1nclude a
discussion_of how this supervision will be ac-

*complished.

in addition, students should recewve instruction
that helps them become aware of the potential
dangers connected with laboratory actiyities and
the' method of treating various injuries should
they occur There is evidence that a student’s at-
titude toward safety 1s directly related to his/her
consideration of the inherent dangér of working
situations -




SAMPLE 1

STUDENT ACCIDENT REPORT FORM

S ) P

' s 9
o ‘ i * Name of Student .
Date of Accident: _ - H— Time of Accident:
) - )

Home«Add(ess: .

School and Departm'ent.

AN
~_, S 3
Type of Laboratory: : -
) Did the tnjury become infected? Yes .~ No' o
.Number of days absent-as a result of the injury: .
Was the injury treated by a doctor? Yes No ~

< Suggestions as to how the accident could have been:prevented:

[

Y £ !
= gl For intormation concerning thg kinds of first aid care for various injuries
- obtain a personal copy of the American Red Cross publication StaMdgrd
First Aid and Personal Safety Select sections to read which deal with first
Activity ald care agplicable to your occupational specialty You should be read'ng

to establish the sleps to follow in providing emergency and first aid care
before medical treatment 1s administered Ask yourself what kind of
emergency steps you toulid take before a medical specianst arrives

]

In order for §ou to effectiveiy meet the first aid needs of your students.itis
highly recommended that you receive first aid traimmng from a qualified
instructor You may wish to enroll in a Red Tross first aid course or to ask
your resourge person toinvite a quahfied firstaid instructor to your school
or institution to present a course to you and a group of’ your peerg

I Optional You may contact your loc‘ﬁ?ed Cross office to identify dates wheh these
‘ Activity ' courses will be held or to locate a qualified instructor Upon completing
the first aid coyrse you will be eligible to rent Red Cross films which you
can view to reinforce your knowledge of firgt aid pragjices Or to instruct
your studerits

# -

Your resource person may require ‘y0u to compléte this activity Since first
ald skills must be learned through practice

¢ €
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P

The following items check your Comﬁrehensuon of the matenal in the

' information sheet, Establishing a First Aid Procedure, pp 6-9, and ih
Activity Standard First Aid and Personal Safety Each of the seven items requires a
short essay-type response Please explain fully, but briefly. and make sure
you respond to all parts of each item - -

1

 SELF-CHECK a

1 How would you defing first ad?”

2 In addition to knowing what to do in case of an accident, how can students benefit fromfirst aid
instruction? -

v
-

<

3 Outline the tasks you would corhiplete to develop a plan for first aid care in a vocational program in
your area of speciaity. Fhe steps need not represent the order in which youlvoul,d execute them

- .

¢~




’ ' .
. . ,

4. Assume that your school System has just hired a highly trained school nurse What changes would
you expect to make 1n your first aid procedure? Explain your reason(s)

A3

Al

.
. 4 -

‘.

5. Why is it important for you to keep accurate and complete safety records?
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6. Why does a laboratory which utilizes the best possible accident prevention program need a planned
first aid procedure? . ~

AT

7 WhatSpecific first aid skills do you need in order to effectively meet the needs of students n your ‘
occupational program? .

\ o




Feedback

1 4

Compare your wnitten responses on the Self-Check with the Model An-
swers given below Your responses nged ot exactly duplicate the model
responses, however, you should Rave covered the same major points.

A}

MODEL ANSWERS

1.

LEVE
the m

First aid 1s defined as the treatment, both im-
mediate and temporary, thatisgiventoa person
involved in an.accident or stricken with sud-
den iliness before professionai treatment is
applied. In other words, 1t is the first attempt to
help avictim involved in an accident or stricken
with sudden illness.

An important benefit of a student's first aid
knowledge Is that it reinforces his’/her safety
consciousness. That is, knowledge of the kind
and magnitude of injuries that cauld occur ina
givensituation tends to sharpen one s desire to
avold those injuries.

A workable first aid procedure should be based

upon the follpwing:

e identifying state and local policy regarding
the administration of first aid

e gaining administrative approval of first aid
procedures s

- & giving students first aid instruction

e postingsignsdescribingimportant firstard
information

e planning how students will be supervised
when you are attending to an injured stu-
dent

e locatingafirstaid kitina convenient place

e obtaining appropriate first aid supplies

e identifying steps t& follow in case of an
emergency—an accident or suddenillness

e placing emergency telephone nUmbers of

. doctors and hospitals in an accessible 10-

cation

e identifying a procedure for notifying par-
ents or guardian, if appropriate

e utilizing other first aid services within the
schogl (e.g., school nurse)

——
K

b

4. In view of the fact that a nurse is highly trained

in medical treatment, it would be logical to de-
pend on that person to administer first aid
treatment where possible This person could
also assist you in improving on every aspect of
the firstaid procedure you have implemented in
your vocational program. The nurse could as-
sist with, or provide for, student instruction 1n
first aid. \

No accident, regardiess of severity, should go
unrecorded It is important for you to keep ac-
curate and complete safety records of each ac-
cident that occurs for your own safety as well as
that of your students. These records can help
you improve and develop your safety program
in order to further reduce accidents

' They can also be part of your defense in the

event that a parent chooses to bring a legal case
against you because of an accident involving
his/her son or daughter. Since even the slight-
estaccident, such as stapling a finger, can have
a potentially harmful result, you should record
all first aid care you administer. Safety records
may also be given to the National Safety Coun-
cil as part of statistical data-collection efforts

Even the best program of safety can't avoid the
occasional accident or sudden attack of iliness.
Since accidents do happen on occasion, In

. spite of a good safety program, it is just sound

judgment to be ready for the unexpected

There is no one correct response for this ques-
tion. Your answer should reflect a considera-
tion of the type of equipment, materials, tools,
etc., your students use and the type of work they
engage in while in your vocational program.

PERFORMANCE: Your completed Self-Check should have covered the same major points as
| responses. |f you miss€d some points or have questions about any additional pomts you

made, review the material in the infogmation sheet, Establishing a First Aid Procedure, pp 6-9,and/orin
Standard First Aid and Persona/ Safety, or check with your response person if necessary.
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Learning Experience II
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Activity

Activity

Activity

Feedback

Reviéw local and state regulations that govern the administration of first
aid by non-medical personnel in school situations. Write or call your state
department of education to request information on ng“e régulations dr to
find out the appropriate sources to contact for the information. Outline the
highlights of these regulations as they apply to your occupational spe-
ciablty.

Arrange through your resource person tomeet Witt} aschool administrator,
principal, or nurse who 1s knowledgeable about local school first aid
policy. During this meeting, discuss the first aid policies that have been
implemented in this person’s school, and seek advice on how to establish a
first aid procedure 1n your occupational specialty. You might present one
to three examples of possible situations requiring first aid treatment which
might occur in your occupational specialty, and ask for advice as tohow to
handle each hypothetical situation.

. 4

Arrange through your resource person to meet with ﬁ?ﬂ@ﬁér in your
occupational $pecialty experienced in establishing and mtainingé first
aid procedure. Discuss the procedure he/she has implemented, for ex;
ample— Ty

e What provisions have been made for supervising students tn case of

© an emergency? '

¢ Where are emergency phone numbers kept?

¢ Is he/she certified by the Red Cross?

o What types of injunes is he/she prepaied to treat?

Prepare in writing a complete plan for providing for the first aid needs of
students 1n your occupational specialty. You should base the content of
your plan on—
¢ state and local policy that regulates the first aid responsibility of
non-medical school personnel N
e Insight gained through contact with a school administrator, principal,
or nurse Qr a teacher 1n your area of specialty experienced in first aid
procedures  + , ;
o your knowledge of your occupational specialty (type of work students .
are involved in; type of equipment, materals, etc., used) and an
awareness of the type of injuries you should be prepared to treat

>

i

After you have developed yoiJr plans, use the First A'id Planning Checkhist,
p 17, to evaluate your work. .
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"~ FIRST AID PLANNING CHECKLIST -

Directions Place an X in the NO, PARTIAL, or FULL bo%\‘mducate that Meme
each of the following performance components was not accomplished,
partially accomplished, or fully accomplished. If, because of special cir-  oate
cumstances, a performance component was not applicable, or impossible

to execute, place an X in the N/A box. s Resource Person

LEVEL OF PERFORMANCE

b

Yy .

A,

n
e,

4
The pian made provision for: D
1. administering emergency treatment in case of serious m}ury

2. purchasmg appropriate first aid supplies and equipment D
3. storing first aid supplies In strategic locations

4. instructing students on the first aid procedure . e D
5. utilizing flrst a|d services within the school (e g., the school nurse D

6 “denufymg appropriate physicians and:or hospitals when needed D

O OO0 O 0O

7. notifying parents and admlmstrators In case of serious Injury (if D
appropriate) ... . .

8 locating emergency phone numbers in conspicuous places

, sl

9. installing approprate first aid. information (notices) in the class- D
+ room and/or laboratory C e e

QD

noooob 4Od oo 4 o

' | [] ]
10. recording the essential details of an injury . . . .. . ... .
11.‘bnef|ng other school personnel o? first aid procedure ...... D D
12. incorporating state and local policfes regarding the admtnistration D 'D

of first aid in the school environmént . ........ ..... ... D D
The plan'r '
13. incluc%d a detailed list of all first aid supplies needed .. .... .. D D D

} »

LEVEL OF PERFORMANCE: All items must receive FULL, or N/A responses. If any item receivesa NO, or
PARTIAL response, review the matenal in the information sheet, Establishing a First Aid Procedure, pp.
6-9, yevise your plan accordingly, or check wnth your resourde person If necessary.
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- The following Case'Situations’describe four incidents in whigh students
Activity sustained injuries in school facilities Read the situationsand then prepare
in writing the step-hy-step first aid procedures you would use in handling
. each situation. Keep in'mind that the procedures should reflect yourewn
state and local regulations ragarding administration of first aid by school

personnel

Al < -

CASE SITUATIONS - ‘.

Case Study 1:

Jennifer and Gale are making Christmas candy in a home economics class. They are eager to finish the
candy (and eat it!) so they have turned the burney up all the way. One of their friends, Sally, stops in to
+ chat, and while they are distracted, the candy catches fire. Sally notices the range, runs over to pull the
pan off the burner, and the boiling candy spills onto her arm. You hear the commotion and run into the
lab just 1n time to see Sally spill the candy on herself. The candy is still flaming. What would you do?

\

-

Case Study 2: ‘

Your classroom faces a plaza and on either side of the outside door are roll-out type windows with steel
casements which are cranked open onto the plaza. The bell to dismiss clasg rings, and Saul rushes '
through the outside door and bangs his head against the corner o} the window. You run out and find him

knocked unconscious withalarge gashin his forehead which'is bleeding profusely. What would you do?

s
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Case Study 3: .

Jeremy is machining a piece on a’lathe You are nearby in the process of demonstrating how to use an
electric arc welder. You hear a shout, and when you ook up, you discover that the student s sleeve had
been caught in the lathe and his arm 1s battered. What would you do?

|




.Case Study 4: -~ ;

Tiffany has built a display case After completing it, she decides to install small lights behind the
decorative molding around the inside edges. To get a closer look into the cramped space, she refhoves
her safety glasses and begins soldering the electrical connections Whenshe isworking on the topside
of the case, a speck of hot solder falls down into her eye. You cansee a burn in the eyeball and the solder
speck floating around under the id. What would you do?

’ .

/’

A
After you have developed your plans for emergency treatment, arrange to
have 'your resource person review and evaluate your plans. Give him/her
. Feedback the Emergency First Aid Care Checklist, pp 23-25, to use in evaluating
’ your work -

]
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EMERGEN&\{IRST AID CARE CHECKLIST

- Y

.Directions: Place an X in the NO, PARTIAL, or FULL box to indicate that:
each of the following performance components was ngt accomplished,
partially accomplished, or fully accomplished. If, because of special cir”
cumstances, a performance component was not app!icab!e}pr impossible
to execute, place an X in the N/A box 4 "mt& Resource Person

Sy

haid = -

LEVEL OF PERFORMANCE /

v

\

S
X
£
Q

Y,
\ &
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Case Study 1:

1. The emergency pfocedure includes plans for accomplishing the
following: -~
a. immediate action to stop the flames

immediate action to treat secohd or third degrgee burns

. immediate action to‘prevent shock

. pro?n;;t notification of parents (if appropriate) and school of-
ficial(s) . .

. prompt ﬁotific;tton of designated physician or medical facility

immediate preparation for transporting the injured to a doctor

2. The procedure conforms to state and local policy for the administra-
tion of- first aid by school personnel . .. .

. The emergency procedure includes plans for recording pertinent
details of the accident . .. . . S

OO0 o000 ooo
000 000 000

. Theemergency procedure includes plans for continued supervision
of other students in the class e

-0 0 g ogdda oud

Case Study 2: . ’
5. The emergency procedure includes plans for accomplishing th
following: , .
a. immediate action to ch‘»eck for breathing
. immediate action to.stop the bleéding

. immediate action to.give,first aid for unconsciousness
L4

.

. prompt notification of parents (if appropriate) and school of-
fical(s) . ... .... e e e .

g ugd

00 goo
‘00 000

. prompt notification of designated physician or medical facility
~ 2 4
+ 23
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£ 1mmediate preparation for transporting the injured to a doctor

6 The emergency procedure conforms to state®ind local policy for the
Ladministration of first aid by school personnel

The emergency procedure includes plans for recording pertinent
detalls of the accident R
The emergéncy procedure includes plans for continued supervision
of other students 1n the class Co i

oo

Case Study 3:

9 The emergency procedure includes plans for accompli.shlr@‘the.

following
a immediate action to make the injured person comfortabié

b immediate’action to stop the bleeding™ .

¢ immedjate action to treat wounds and abrasions
. LY et

d. prompt notification of parents (if apprOprlate) and sng'rool of-
ficial(s) e .. . .

e. prompt notification of designated physician or medical facility

f immedate preparatlon for transporting the injured to a doctor

10.. The emergency procedure conforms to stateand local poI|Cytor the
administration of first aid by school personnel S

11. The emergency procedure includes plans for recording pertinent
details of the accident .. Co . .

12 The emergencyprocedurelr;cludesplansfor'contmued sppervision
of other students in the class . Cee e e S
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Case Study 4:

13 The emergency procedure includes plans for accomplishing the
following.
a immediate aCtlon to remove foreign body from #fe eye

b ammedtate action {o treat the eye |n]ury

¢ prompt notlfncatlon of parents (nf appropnate ang school of-
ficial(s) .

- s
d prompt notification of designated physician or medical facihity
e. immgediate preparation for transporting the injured to a'doctor

14 Theemergency procedure conforms to state and local policy for the
administration of first aid by school personnel
] .
15. The emérgency procedure includes plans for recdrdmg pertinent
details of the accident .
16 Theemergencyprocedurelnclude§plansforcont|nuédsuperwsaon
of the other students in the class ' Co

» ¢ .

LEVEL OF PE,BFbRMANCE: All items mustreceive FULL, o:r N/Aresponses If any item receivesa NQ.or
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PARTIAL response, review the material in the information sheet, Establishing & First Aid Procedure, pp.
6~8, and/or \n Standard First Aid and Personal Safety, rewse your precedure( ) accordingly, or check

with your response person if necessary
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TEACHER PERFORMANCE ASSESSMENT FORM

Provide for the First Aid Needs of Students (E-6) )

Name

Directions: Indicate the level of the teacher's accomplishment by placing

an Xin the appropriate box under the LEVEL OF PERFORMANCE heading.  oae .
If, because of special circumstances, a performance component was not
applicable, or impossible to execute, pface an X in the N/A box. ) Resource Person

. LEVEL OF PERFORMANCE

A,
%o,

v
A
Ry,

~

In providing for the first aid needs of students. the teacher:
1 planned a first aid procedure which conforined to state,
local, and school policy

0000 .0000 O 0O oo
aag

2. utilized other school persom}el with first aid training

3. located émergency telephone numbers in conspicuous
. Pplaces ....... . . ..

.

4. posted appropriate first aid information (notices) in the
classroom and/or laboratory .*

5. brniefed other school personnei on the first aid proce-*

N\
dures . e e

6. notified parents in case of emergency (if appropnate) .
7. notified school officials in case of emergency .

~

8. administered emergency first aid in case of injury .

N

0000 Oooo o

9. developed a detailed list of all first aild supplies and
equipmentneeded .. . .. . .. . . cee

-

10. purchased and maintained the necessa-ry supphes .

11. located thefirstaid supplieg inaneasilyaccessible place

v

12. instructedbstudents in the first aid proi:édures ........

0000 Y1000 O O oo
HOogd oo 0o o gd

13. recorded accurately the essentnal detanls of any m;urnes
which occurred .......... A e

D

]
L1

]

- ’

LEVEL OF PERFORMANCE: All items must receive N/A, GOOD, or EXCELL’ZNT responses. If any item
receives a NONE, POOR, or FAIR response, the teacher and resource person should meet to determine
what additional activities the teacher needs to complete |n order to reach competency in the weak
area(s). : ‘

s
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ABOUT USING THE CENTER S PBTE

.MODULES "~

{ .
Organization 3

Each module Is designed to help you gain competency
in a particular skill area considered important to teach-
ing success. A module 1s made up of a series of learning
expenence} some providirig background information,
some providing practice experiences, and others com-
blmgg these twe functions. Completing these exper-
ences shauld enable you to achieve the terminal objec-
tiveinthe final learning experience The h\al expenence
in each module always requires you to demontrate the
skillin an actu al school situation when you aresan intern,
a student teacher, or an inservice teacher

Procedures :

Modules are designed to allow you to individualize your
teacher education program” You need to take only those
moduies covering skills which you do not already pos-
sess. Similarly, you need not complete any learning ex-
perience within a module if you already have the skill
needed to.complete it Therefore, before takingtany
_ module, you should carefully review (1) the Introduction,
(2) the Objectives histed on p. 4, (3) the Overviews pre-
ceding each learnipg experience, and (4) the Finai Ex-
- perien€e. After comparing your present needs and com-
petencnes with the information you have read 1 these
sections, you should be ready to make one of the follow-
ing decisions’ .
¢ that you do not hawe the competencnes in¢dicated,
and should complete the entire module
o that you are competent in one or more of the en-
abling ob;ectuves leading to the final learning ex-
perience, and thus can omit that (those) learning
experience(s) .
¢ that you are already competent in this area, and
ready to complete the final learning experience In
order to *'test out”
e that the module 1s mappropnate to your needs at
‘this time
When you are ready to take the final learning experience
and have acCessto an actual school situation, make the
necessary arrangements with’ your resource person |f
you do not completé the finat experience successfully,
meet with your resource person and.arrange (1) to re-

peafrthe experience, or (2) complete (or review) previous *

sections of the module or -other related activities,
suggested by your resource person before attempting to
repeat the final experience.

Options for recycling are also available in each of the
learning expenences/Brecedung the final experience
Any time you do not meet the minimum level of perfor-
mance required to meet an objective, you and your re-

source person may meet to select activities to help you
““reach competenty. This could involve (1) completing

activities, (3) reading supplementary resources or com-
pleting additional. actiwities suggested by the resource
person. (4) designing your own learning experience, or
{5) completing some other activity suggested by you or
your resource person.

«

RIC .. )

)

. Good
parts of the module previously skipped; (2) tepeating

“

Y
_Terminology /

Actual School Situatioh .refers to a situation In
which you are actually working with, and responsible
for, secondary or post-secondary vocational students in
a real school An intern, a student teacher, or an in-
service teacher would be functioning in an actual school
situation f you do not have access to an actual school
situation when you are taking the module, you can com-
plete the module up to the final learning experience You
would then do the final learning experience later, i e,
when you have access to an &ctual school situation

Alternate Activity or Feedback . refers to an item or

‘feedback device which may substitute for required

items which, due to special circumstances, you are un-
able to complete. .
Oécupational Specialty
preparation within a vocational service area (e g, the
service area Trade and Industrial Educatuon includes
occupational pecnaltles such as automobile me-
chanics, welding, and electricity)

Optional Activity or Feedback refers to an item
which is not required, but which is desjgned to supple-
ment and enrich the reqwred |tems in alearning experi-
ence.

Resource Person refers to the person in charge of
your educational ‘program, the professor, instructor,
admlnlstrator supervigor, or cooperatlng supervising,
classroom teacher who i1s guiding you in taking this
module.

Student. refers to the person who is enroiled and
receiving instruction 1n a seconMary or post-seconda_ry
educational institution,

Vocational Service Area . . refers to amajor vocational
field. agricultural educatuon business and office educa-
tion, distributive education, health occupations educa-
tion, home economics education, industrial arts edu-
cation, technical education, ortrade and industrial edu-
cation. ’

You or the Teacher refers to the person who Is tak-
ing the module ‘

Levels of Performance for Final Assessm‘e‘nt

N/A .. The criterion was not met because it was not
applicable to the situation -

None .. No attempt was made to mee}:the criterion,
although it was relevent.

Poor. .. The teacher 1s unable to perform this skiil or
has only very limited ability to perform it

Fair . . The teacher is unable to perform this skill in an
acceptable manner, hut has some ability to perform it.
. The teacher is able to petform this skill in an
effective manner

Excellent.” . Theteachesis able to perform thisskillina
very effective manner

refers to a spectfic area of .

]
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Titles of The Center’s
Performance-Based Teacher Education Modules

Category A: Program Planning, Development, and E\nlunﬁon

A-1
A-2
A-3
A-4
A-5
A-6
A-7
A-8
A-9
A-10
A-11

Prepare for a Community Survey

Conduct a Community Survey

Report the Findings of a Community Survey
Organize an Occupational Advisory Committee
Maintain an Occupational Advisory Committee
Develop Program Goals and Objectives
Conduct an Occupational Analysis

Develop a Course of Study

Develop Long-Range Program Plans

Conduct a Student Follow-Up Study

Evatuate Your Vocational Program

Category B: tnstructional Planning

B-1
B-2
B-3
B-4
B-5
B-6

Determine Needs and Interests of Students
Develop Student Performance Objectives
Develop a Unit of Instruction

Develop a Lesson Plan

Select Student instructional Materfais
Prepare Teacher-Made Instructional Materials

Category C. Instructional Execution

C-
Cc-2

c-3
C-4

C-5
C-6

c-7 -

C-8

Cc-9

c-10
c-11
C-12
C-13
C-14
C-15
C-16
C-17
C-18
C-19
Cc-20
c-21
C-22

c-23
C-24
C-25
C-26
c-27
C-28
Cc-29

~ Direct Field Trips
Cond uct Group Discussions, Panel Discussions. and

Symposiumg,

Emptoy Brainstorming. Buzz Group. and Question Box

Techniques
Direct Students in Instructing Other Students
Employ Simulation Techniques
Guide Student Study
Direct Student Laboratory E xperience

Divect Students in Applying Problem-Solving Techniques

Employ the Project Method
Introduce a Lesson

Summarnze a Lesson

Employ Oral Questigping Techniques
Emptloy Reinforcemeént Techniques

Provide Instruction for Siower and More Capable Learners

Present an lilustrated Talk
Demonstrate a Manipulative Skili
Demonstrate a Concept or PrinCipte
individualize Instruction

Employ the Team Teaching Approach

Use Subject Matter E xperts to Present Information

Prepare Bulletin Boards and Exhibits

Present information with Models, Real Objects. and Flannel

Boards

Present Information with Overhead and Opaque Materials
. Present information with Filmstrips and Slides

Pfesent Information with Films
Present Information with Audio Recordings

! E-5 Provide for Student Safety

E-6  Provide for the First Axd Needs of Students

E-7  Assist Students in Developing Seif-Discipline ’

E-8 Organize the Vocational Laboratory

E-9 Manage the Vocationat Laboratory

Category F: Guidance '

N F-1 Gather Student Data Using Formal Data-Collection Techniques

F-2  Gather Student Data Through Personat Contacts

F-3  Use Conferences to Help Meet Student Needs

F-4  Provide Information on Educational and Career Opportunities

F-5  Assist Students in Applying for Employment or Further Education

Category G: School-Community Relations -

G-1  Developa School-Community Relations Plan for Your Vocational
Program

G-2 Give Presentations to Promote Your Vocational Program

G-3 Devetop Brochures to Promote Your Vocational Program

G-4  Prepare Displays to Promote Your Vocational Program

G-5  Prepare News Releases and Articles Concerning Your Vocationa¥
Program -

G-6  Arrange for Television and Radio Presentations Concerning Your
Vocational Program

G-7 Conduct an Open House

G-8  Work with Members of the Community

G-9  Work with State and Locat Educators

G-10

Obtain Feedback about Your Vocational Program

Category H: Student Vocational Organization

Develop a Personal Philosophy Concerning Student Vocational
Organizations

Establish a Student Vocational Organization

Prepare Student Vocational Organization Members for
Leadership Roles

Assist Student Vocational Organization Members in Developing
and Financing a Yearly Program of Activities

Supervise Activities of the Student Vocational Organization-

Guide Participation in Student Vocational Organization Contests

Category i: Professional Role and Development
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Keep Up-to-Date Professionally

Serve Your Teaching Profession

Develop an Active Personal Philosophy of Educatron
Serve the School and Community

Obtain a Suitable Teaching Position

Provide Laboratory Experences for Prospective Teachers
Plan the Student Teaching Expenence -
Supervise Student Teachers

Category J: Coordination of Cooperative Education

J-1

! J-2

Present Information with Televised and Yideotaped Materjals

Employ Programmed Instruction

Present Information with the Chaikboard and Flip Chant

Cahgofy D: Instructional Evaluation

D-1
0-2
D-3
-4
D-5
D-6

Category E: Instructional Management

E-1
E-2
E-3
E-4

»

Establish Student Performance Criteria
Assess Student Performance Knowledge
Assess Student Performance Attitudes
Assess Student Performance Skills
Determune Student Grades

Evaluate Your Instructional Effectiveness

Project Instructional Resource Needs

Manage Your Budgeting and Reporting Responsibilities
Arrange for Improvement of Your Vocationaf Facilities

Maintain a Filing System s
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Estabhsh Guidelines for Your Cooperative Vocational Program

Manage the Attendance, Transfers, and Terminations of Co-Op
Students

Enroll Studénts in Your Co-Op Program

Secure Tramning Stations for Your Co-Op Program

Place Co-Op Students on the Job

Develop the Training Ability of On-the-Job Instructors

Coordinate On-the~Job Instruction

Evaluate Co-Op Students’ On-the-Job Performance

Prepare for+Students’ Related Instruction

Supervise an Employer-Employke Appreciation Event

RELATED PUBLICATIONS

Student Guide to Using Performance-Based Teacher Education
Materials .

Resource Person Guide to Using Performance-Based Teacher
Education Materials

Guide to the Implementation of Performance-Based Teacher Edutation

AAVIM

For information regarding avallability and prices of ihese materlals contact—

\ American Association for Vocational Instructional Materials
~ 120 Engineering-Center o Athens, Georgia 30602 e (404) 542-2586
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